Ride Helpers Role – Ride Secretary’s Assistant
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RIDE HELPERS ROLES 

RIDE SECRETARY’S ASSISTANT
Supports the ride secretary throughout the day.  It is useful if the assistant has a good grasp of the Endurance GB Rules and is happy using the mobile phone or Raynet communications set up between the ride secretary and the ride officials and stewards. 
The ride secretary’s assistant will be briefed by the ride organiser and technical steward and provided with: a list of all ride officials and their mobile numbers; map and talkaround; directions to each checkpoint and steward with post code and/or map reference; uptodate ride list – the master will be held by the ride secretary; emergency contact name and mobile phone number; incident report form; and meal vouchers, of course.
First things: 

Generally the ride secretary’s assistant helps with preparing the numbered bibs for handing out to riders.   All changes in the ride list are to be passed on to ride officials and stewards either via the ride secretary’s assistant or one of the runners. 
During the ride: 

Make sure that the ride secretary has sufficient to eat and drink to keep them going for the whole day – they often get very involved in organising everyone else and forget themselves. 

In the event of an incident or emergency, the ride officials or stewards will contact the ride secretary and ask for assistance – the ride secretary’s assistant will help as required by the ride secretary. 
The ride secretary is responsible for keeping all the stewards out on course informed when riders retire or are vetted out at vetgates – the ride secretary’s assistant will help as required by the ride secretary. 
As the ride progresses, the ride secretary is responsible for informing all the stewards out on course when they can return to the venue – the ride secretary’s assistant will help as required by the ride secretary.  
Afterwards: 

After a rider’s final return to the venue and completes their vetting, the technical steward will update the master card then pass the rider’s copy of the vet sheet and master card to the ride secretary.  The ride secretary’s assistant generally provides the appropriate rosette to the ride secretary for putting with the master card ready for collection by the rider.
Upon receipt of a rider’s bib, the ride secretary’s assistant checks to ensure that all bibs are in numerical order ready to be washed and made ready for the next ride.
Generally assist the ride secretary in receiving ride officials and stewards ride lists ready to hand to the ride organiser at the end of the ride.  
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